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CNIPS

Child and Adult Care Food Program
Claim Submission Training

KENTUCKY DEPARTMENT OF EDUCATION

Division of School and Community Nutrition
October 2012

Welcome to CNIPS Claims Submission!

» What you’ll need to complete your
monthly claim

» New CACFP Claim Form for Non Profit,
For Profit and Adult Day Care
Sponsors

» Claims submission tutorial

.




What you need...

» Internet accessible device with Internet
browser (Internet Explorer, Firefox, Safari, etc.)
- We recommend using your computer

» CNIPS User ID
> The same one used during the application process
> No more NH ID’s (NHX##CC, NH#X#PC, NHUXXAC)

» Approved Application

- If you make ANY changes to your application you
MUST contact your consultant to re-approve your
application before your can file a claim.

New CACFP Claim Form

Kentucky Department of Education - Division of School and Community Nutrition
CACFP REPORT AND CLAIM FOR REIMBURSEMENT

» Redesigned to

complement CNIPS claim | e »
with everything you need S
for claim entry . cameni e
» Site based - NOT sponsor || = o Sendest
based
If you have more than one site A tendance Renortim

}/ou will need to complete one
orm for each site

» Includes cues of
information sources

» Monthly Financial
Information will be
reported quarterly

Information taken from site Master Roster

from site Form 17-9

At Risk Centers Only
Snack:
PM Snack: Supper:

» Info will be sent in a future Supper

training
» Makes claim entry easier

Checklist
1. Have you verified your data entry for accuracy?
2.1 faxing, have you signed and dated the form?
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Claims Submission

WS —— » PICK A DAY!
) ?@?W@? - Please don’t wait
Welcome to CNIPS! until the 15 (first
Friday, 5t or10th of
i et s o the month, etc.)

asked to change your password. See our password policy below. If
you have forgotten/lost your user 1D or password please contact the

» Log Onto CNIPS

R o https://cnips.educati

RO

Returning Users: Log On

User ID:

Password:

- = Lost or forgotten passwords - Contact the COT Help Desk at
o Need Help? (502) 564-7576. Questions on the CNIPS system application on.K Y . ! l oV /
should be directed to the SCN Help Desk at (502) 564-5625.

® SNP Program Resources

e CACFP Program Resources . BOO km a rk 0 r SaVE

e SFSP Program Resources

* Triing Regaran — this to your favorites

= KY-CNIPS will be unavailable each Tuesday and Thursday
evening from 6:30pm to 7:30pm (EST) for regular
maintenance.

Claims Submission
Child and Adult Care Food Program

| vear | Help | Logout

Welcome tq, the Child Nutrition Information and Payment System

Welcome to thg Child and Adult Care Food Program module!

Last Updated: 3/13/2012

Click on Claims
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Claims Submission
Child and Adult Care Food Program

Applications | Claims Security | Search | r | Help | Logout

Claims > Program Vear: 2012 - 2013

Item Description
Claim Entry - Centers Center Claim Entry (Breakfast, Lunch, Supper, Supplements)

Claim Rates - nters Adult and Child Care Center Claim Rates - View current claim rates

Payment Summa Payment Summary

N\

Click on Claim Entry - Centers

Claims Submission

Child and Adult Care Food Program

s b T —

Click on the e — e

Child & Adult Care Food Program

m O n t h O u Claim Year Summary for 2012 - 2013
11150 Status: Active

Golden Years ADCH
BA:

L
r | imin e

Agreement Type: Sponsor of Afilisted & Unaffilisted Sites

KenTu iy DEPARTIWENT OF

ATION

Log Out

Claim Adi Claim Date Date Earned
Month Number Status Received Processed Amount
et 2012 $0.00
Nov 2012 $0.00
$0.00

Jan 2013 $0.00
Feb 2013 $0.00
Mar 2013 $0.00
13 $0.00

May 2013 $0.00
Jun 2013 $0.00
Jul 2013 $0.00
Aug 2013 $0.00
Sep 2013 $0.00
Year to Date Totals $0.00
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Claims Submission

Child and Adult Care Food Program

lKEentucky DerARTMENT OF
EDUCATION

T T Tem—

| Security | Search

Applications | Claims |

Claims > Claim Year at z Glance - Canters > Program Year: 2012 - 2013

Child & Adult Care Food Program
Claim Month Details for October 2012

11190  Ststus: Active
Golden Years ADCH

DBA:

500 Mero Street

Frankfort, KY 40601

Type of Agency: For Profit Organization

Agresment Type: Sponsor of Affilisted & Unaffiliated Sites

Claim Month: October 2012

Adj Date Date Date Earned
Claim Items Number Received Accepted Processed Amount Status

There are no claims for this month.

Total Earned $0.00

Add Origin:

Clickhthe red
button that says
Add Original Claim

Claims Submission
Child and Adult Care Food Program

| vear | Help | Logout

Applications | Claims | | Security | Search

Claims > Claim Year at 2 Glance - Centers > Brogram Vear: 2012 - 2013

’ C h OO S e t h e S i te Child & Adult Care Food Program =
you are readyto | .. ..

Claim site List for October 2012
Golden Years ADCH
DeA:

enter monthly

Type of Agency: For Profit Organization

i n fo r m at i 0 n Agresmaent Type: Sponsor of Affiliated & Unaffiliated Sites

Month/ Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code

R b Oct 2012 [}

» REémemoer,
y . Actions Site #___Site Name Type Errors status

yo u re e n te rl n g Add 1000 Golden Years of Lexington ac
Add 1001 Golden Years of Louisville Ac

I n fo r‘ m at I 0 n by Add 1002 Golden Years of Hazard ac
Add 1003 Active Day Of Lexington Ac

I n d IVI d u al S Ite Add 1004 Golden Years of Somerset AC
Add 1005 Golden Years of Ashland ac
Add 1006 Golden Years of Danville Ac

DELETE
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Claims Submission

Month/Year Adjustment Date Date Date Reason
Claimed Number

Oct 2012 0

» Enter the Attendance Nl

Information : —
» Enter the Enrollment

Information oo =«
» TITLE XIX for ADC’s :

Only -
» Enter the Meals .

Se rved e o - Qualfed
» Click on the red Save

button ~

VIEW | MODIFY | DELETE

Claims Submission

Child & Adult Care Food Program
Claim Site List for October 2012

» No information (ex. -
all zeros) should be ~ B
entered to sites not
participating.

4 “Error" means your Slte Month/Year Adjustment Date Date Date Reason
inform gtl:i)on h al? been \ﬁi;ned Murr;ber Rotwigd Accepted  Processed Code
entered but will not
process further until Ac\
the errors are w o ey
corre Cted . Add 1001 Golden Years of Louisville

Add 1002 Golden Years of Hazard

» “Validated” means your ___

Ac\

site info has been e T— =
en te rEd Wlth No errors. View | Modify 1005 Golden Years of Ashland Validated

It DOES NOT mean View | Modfy 1006 Golden Years of Danville ac Validated

our claim is ready to
be paid.

DELETE
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Claims Submission

11190  Ststus: Active
Golden Years ADCH

DBA:

500 Mero Strast

Frankfort, KY 40601

Type of Agency: For Profit Organization

Agreement Type: Spansar of Affiliated & Unaffiliated Sites

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code

Qct 2012 o

Actions Site # Site Name Type Errors Status
Add 1000 Golden Years of Lexington AC

Add 1001 Gelden Years of Louisville AC

Add 1002 Golden Years of Hazard AC

Add 1003 Active Day Of Lexington AC

View | Modify 1004 Golden Years of Somerset AC Validated
View | Modify 1005 Gelden Years of Ashland AC Validated
View | Modify 1006 Golden Years of Danville AC Validated

DELETE

» Once you have entered the correct
information for the sites your claiming,
click the red Continue button.

Claims Submission

Child & Adult Care Food Program
Claim Month Details for October 2012

11150 Status: Active
Golden Years ADCH
BA:

» All meals from the |Zmze.
sites are combined

Agresment Type: Sponser of Affiliatad & Unaffiliated Sitss

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Oct 2012 0

» The Certification e
box MUST be Fee Wt  rd o

Meals / Snacks Served

checked and the 2o =

A2, AM Snack: 1,199

re d S u b m it fo r A3 Lunch: 1,50 722 1573 3,800
: 1,505 722 1,573 3,800

Payment Button i ﬂ : : :
C | i c ke d Certification

1 certify that the information on this voucher is true and correct to the best of my knowledge; that records
are available to support this elaim; and that it is in accordance with the terms of existing agreement and
payment has not been received. 1 understand that this information s being given in connection with the
receipt of federal funds and that deliberate misrepresentation may subject me to prosecution under
applicable state and federal statutes.




Claims Submission

| vesr | Help | Logout

Child and Adult Care Food Program

Program Year: 2012 - 2013

Child & Adult Care Food Program

Claim Month Details for October 2012
11190 Status: Active
Golden Years ADCH
D6
500 Mero Street
Frankfort, KY 40601
Type of Agencys For Profit Organization
Agreement Type: Sponsor of Affiliated & Unaffiliated Sites

Month/Year
claimed

Oct 2012 0 10/24/2012 10/24/2012 Original

Adjustment Date Date Date Reason
Number Re

Confirmation Number: FD6ILR

Thank you for your October 2012 Claim Submission

An email confirmation has been sent tg{ jdonnelly@activeday.com

< Modify Claim

» Once the claim
has been
successfully
submitted you
will see this
screen

» An email will be
sent to the
person
designated as
claim preparer
on the
application

» Click on the
Finished button

Claims Submission

» Status of
Accepted
means your
claim has
successfully
been entered

» Click on

Child

/,

of Ag
gggggg

H KEnTuc kv DEPARTUENT OF
Child and Adult Care Food Program - EDUCATION

Claim Month Details for October 2012

| Vear | Help | Logout

ar: 2012 - 2013

& Adult Care Food Program

Adj
Number

0

Summary to -

see a
breakdown of

NG
Receives
10/24/2012

Date Date Earned

Accepted  Processed
10/24/2012 E
Total Earned ___ $10875.75

$10,875.7

your claim
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» This is a compilation
of meals and a
breakdown of
reimbursement
amounts.

» You will no longer
receive a voucher in
the mail.

Claims Submission

Golden Years ADCII

Tyt of Againcy: For P

i o
Agreament Iype: Sponsor of Affiiated

' Unaffiiated sitas

MowYew  Adustment Dote oute
o

o S —
ar sk
o sanck

Now let’s see it in action...
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